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ANNEX: 2

1. Template for Financial Proposal Submission – Skills trainings for foreign employment (2019)

Please follow the below structure and answer all questions (in Arial, minimum size 11)

A. Details of Training Management Institution:
1.1 Name of the Institution:						
1.2 Established Year:
1.3 Address: 
1.4 Registration No.:				
1.5 Registered at:
1.6 Main representative of the institution and contact number:





B. Details of Proposed Budget per batch: 
(Please provide details of the budget in line with the format proposed below / this format serves as a basis. It can be adapted to the specificities of the bidders’ strategy and applied in an excel sheet). 
Please give estimated costs for an entire training batch, this implies a maximum of 2 trades running simultaneously and a maximum of 20 trainees per batch for 30 days. Please be as detailed as possible and specify quantities where applicable. For equipment and tools, SaMi will only cover the depreciation costs. You are encouraged to give explanations on how monthly rates (of depreciation of equipment or of rents or other financial liabilities) are calculated (either under the table or through attached tables). 
	SN
	Description
	Trades

	
	
	Trade 1
(mention trade name)
	Trade 2
(mention trade name)

	1
	Pre-training expenses (public notices, networking, trainee selection etc.)
	00/-
	00/-

	2
	Tools and Equipment costs (e.g. machines, etc.) 
(Attention: only depreciation costs are covered)
	00/-
	00/-

	3
	Cost of Trainers (Lead and Assistant Trainers)
	00/-
	00/-

	
	Lead Trainer 
	
	

	
	Assistant Trainer
	
	

	4
	Consumable training materials (hands out, stationary, trade related training materials for practical sessions – lump sum)
	00/-
	00/-

	5
	Physical infrastructure (workshop, class room, electricity, water, communication, rent, etc – lump sum)
	00/-
	00/-

	6
	Other costs – please specify 
	00/-
	00/-

	7
	Total of 1+2+3+4+5+6
	00/-
	00/-

	
	Proposed number of trainees per batch
	Max 20
	Max 20

	8
	Training Cost per trainee (Total (7) / Proposed number of trainees per batch) (a)
	00/-
	00/-

	9
	Food and Accommodation Expenses per trainee (b)
	00/-
	00/-

	10
	Employment linkages incentive per trainee (c)
	
	

	11
	Institutional Management Cost per trainee (d) 
	00/-
	00/-

	12
	Cost Per Trainee (a+b+c+d)
	00/-
	00/-

	13
	VAT (per trainee)
	00/-
	00/-

	14
	Total Cost (per trainee) (e)
	00/-
	00/-

	
	Annual estimate of the total number of trainees (as reflected in technical proposal (f)
	
	

	15
	Grand Total (e*f)
	
	


Note: For rows 1 to 6 costs are calculated per batch. For rows from 8 to 14, costs are calculated per trainee. Row 15 proposes an estimation of the annual training budget. Do not change the format.

Inventory record of tools, equipment and consumable material etc along with the cost should be submitted separately in below format.
	SN
	Item Name (Tool, equipment, consumable material)
	Unit required for the training 
	Unit Cost
	Total cost

	
	
	
	
	

	
	
	
	
	


Add rows as required
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