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ANNEX: 3

TECHNICAL PROPOSAL TEMPLATES AND FORMATS


	Please follow the structure and questions listed in Terms of Reference. When indicated, please use the formats listed and given below. 





· Description of the key experts to be mobilised for the mandate 
Note: The CV of personnel should be annexes and provide the required information as per the Format (Format 1)
· Letter of self-declaration of non-involvement in proven corruption cases in the last 10 years and neutrality from the political parties/affiliation (Format 2)



FORMAT- 1:  Curriculum Vitae (CV) for Proposed Experts 

Please use this structure to present the CV of the proposed experts (CVs are to be placed as annexes to the technical proposal). MAXIMUM LENGTH = 3 pages. 

Please be selected in the information provided and highlight the information and experiences that are particularly relevant for the assignment. Avoid copy-pasting former job descriptions. 

1.  	Proposed Position in the TECHNICAL PARTNER [only one candidate shall be nominated for each position]:  	

1. Name of Expert[Insert full name/surname]:  	

2. Date of Birth: ______________  Citizenship:  __________           Gender:________

4.	Education/Academic Qualification [Indicate college/university and other specialized education of expert, giving names of institutions, degrees obtained, and dates of obtainment]:  	
	

5. 	Membership in Professional Associations:
		
		

6. 	Other Trainings [Indicate significant training since degrees under 5 - Education were obtained]:  	__________________________________________________________
		

7.	Years of Work Experience: [List name of districts, details of work experience and number of years worked]	
	

8.	Languages [For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing]:  	

9.	Area of Expertise [Indicate one each for e.g. construction management and designs of trail bridges, social development, community development and safeguards, capacity development etc.  ]:	_______________________________________________________________________	

10.	Employment Record [Starting with present position, list in reverse order every employment held by expert since graduation, giving for each employment (see format here below): dates of employment, name of employing organization, positions held.]:

From  [Year]:  		   to  [Year]: 	 _________	
Employer:		
Positions held: 	 	


	
11.	Detailed Tasks Assigned
[List all tasks to be performed under this assignment]





1. Certification:

I, the undersigned, certify to the best of my knowledge and belief that
(i) 	this CV correctly describes my qualifications and my experience;
(ii)	I am committed to undertake the assignment within the validity of Proposal;

I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged.



	 Date:  	
[Signature of expert]	Day/Month/Year

FORMAT- 2:	Letter of self-declaration of non-involvement in proven corruption cases in the last 10 years and neutrality from the political parties/affiliation

I, the undersigned, in my capacity of (position in Firm for e.g. Executive Director) of …………………….….(Firm’s /organization’s name)………………………………………declare that our Firm has not been convicted of any offence concerning its professional conduct nor has been the subject of any judgment which has the force ofres judicata for fraud, corruption, involvement in a criminal activity, money laundering or any other illegal activity. The directors/firm does not have any affiliation with the political parties and are neutral.

…………………………………..…..(Firm’s/Organization’s name)……………………….……….. has always fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established or with those of the country where it has so far performed. Neither …………………………..……………………………………..………………. (Firm’s name)…………………………………………….. has ever been a subject to any administrative penalty by any of its Client.

In principle, …………………..………(Firm’s/Organization’s name)…………………………..as a Firm does not accept to be involved in corruption and any form of irregularities. Our approach is to always prevent corruption by appropriate means and keep vigilant of any form of irregularities and misconduct.

With full confidence in our strictly pursued policy of non-involvement in any form of corruption and irregularity, I hereby solemnly confirm that we are absolutely immune of involvement in any proven corruption case and there has been no change in our situation during the last 10 years.


Yours faithfully,




__________________
Signature

Name:

Designation:

Firm’s name:

Seal:
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