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INSTRUCTION TO BIDDERS

1. To be eligible for this call for bids, bidding organisations must meet the following
minimum eligibility criteria.

- Training institution operational for at least three years and properly registered.
- Trainings centres located in Kathmandu

- Should be affiliated to CTEVT for the proposed trade(s)

- Proven experience in linking trainees to foreign employment

- Evidence of minimum annual turnover of NPR 3 million over the last two years.

2. Technical proposal and financial proposal, together with a Letter of Interest, shall be
submitted in accordance with the structure and templates provided in the Annex — 1 & 2
and other bid documents available at: https://www.helvetas.org/en/nepal/how-you-can-
help/follow-us/public-announcements. Technical and financial proposals should be
submitted in separate envelopes with label respectively.

3. Bid amounts shall be quoted in Nepalese Rupees and payment shall be made in Nepalese
Rupees. The bidders shall quote rates and total amounts both in figures and words.

4. In case of a difference in the rates quoted in figures and in words, the rates quoted in
words shall apply.

5.  While quoting rates, bidders will not be allowed to use correcting fluid or other erasing
materials; neither bidder will be allowed to overwrite the quoted rates. It may result into
rejection of the bid document.

6. In case of mistakes in rates, the bidder is to simply cross the rates and shall re-write the
rates and shall bear the initials of authorized signatories.

7. Bids received after expiry of the submission date shall not be considered as valid.
8. The bid must be valid for a period of 100 days after the submission deadline.

9. Acceptance or rejection of bid document and award of the job or cancellation of bid notice
shall remain within the jurisdiction of Helvetas Nepal.

10. Financial proposals of only those bidders whose technical proposals are accepted, shall
be opened.

11. No reimbursement can be made for the bidder's work in preparing and submitting his or
her offer.

12. The following documents shall form an integral part of the contract:

a) Contract Agreement and annexes
b) General Conditions of Contract
c) Biding Documents (technical + financial proposals)

In case of contradictions, the terms of the contract agreement shall prevail.

13. The bidder must sign on each page and put office seal on every page.
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14. The language for the technical and financial proposal is English.

15. Bidders have to mandatorily submit the copies of following ANNEX documents
with the bid document:

a)
b)

c)
d)
e)
f)
)
h)
i)
)
K)

1)

m)

Authorization to represent the company

Letter of self-declaration by directors of non-involvement in proven corruption cases
and neutrality from the political parties/affiliation (format 2 in annex 3)

Registration Certificate / and renewals if applicable.

PAN/VAT Certificate

CTEVT affiliation certificate for the proposed trade

DoFE affiliation certificate or DOFE application evidence

Tax clearance certificate of 2074/75

Audit Report of 2072/73, 2073/74, 2074/75

Memorandum of Association & Articles of Association

Profile of the organization

Contract Agreement / Work certificates from clients to validate the work experience
given in the technical proposal

Signed CVs of proposed instructors and key staff with their responsibilities in the
project (see format 1 in annex 3)

Proof of existing infrastructures/workspace for practical, tool & equipment list
according to annex 6 (additionally classroom, hostel facility)(Photographs max 8)

The contracting authority reserves itself the right to exclude biding organizations if they fail to
submit the above listed documents.

16. The bids will be assessed based on the “Quality and Costs Based Selection” method (80%
for the technical proposal and 20% for the financial proposal)

17. Bidders are invited for pre-bid meeting on 17" of September at 11am at SaMi
Helvetas Meeting Hall at Dhobighat, Lalitpur.
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